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paperback. Condition: New. Ship out in 2 business day, And Fast shipping , Free Tracking  number will be provided aAer the shipment.Paperback.
Pag es Number The: 180 Lang uag e: Simplified Chinese Publisher: Dalian University of Technolog y Press; 2nd edition (November 2. 2009) OHice
Services (2nd edition) is a g roup of New Century Vocational teaching  materials Committee one of the secretarial class series curriculum
planning  materials. The preparation of teaching  materials in the selection and arrang ement of the content to break the past textbooks OHice of
the text. to do so. act structural framework. in addition to a focus to the oHice routine aHairs. there are some selective aHairs of the
administrative and log istics areas. such as employees' aHairs of life. vehicle manag ement aHairs Foreig n Liaison. customer complaint handling
integ ration. The purpose of this mainly on account of the enterprises. especially SMEs in the practical manag ement of many administrative and
log istical matters by the General OHice to complete or assist in the completion. We strive to properly widen the choice of teaching  content and
development of students' employment opportunities and employability. and also reflects the new thinking  on the Secretary of the content of
vocational education. Project-driven manner in the preparation of style. each chapter to present the aim is to facilitate teachers in teaching  re-
selection and combination according  to actual needs. without having  to adhere to the teaching  materials inherent in the content and
sequence. Tasks for each project scenario case - learning  - knowledg e ready - Skills Training  - Utilities / supplement case the composition.
characteristics of trying  to meet the student's acceptance. Where knowledg e to prepare pursuit is not exhaustive. do not pursue in-depth
feasibility studies. basic enoug h knowledg e-based. the basic problem for the deg ree. such as the introduction of the Vehicle Manag ement
Services. select a common vehicle manag ement and vehicle...
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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided aAer
the shipment.Pages Number: 146 Publisher: Higher Education Pub. Date :2009-07-01 version 2. This book is...
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