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the Authors Introduction 1. Preparing  Properly Have a Great Year and Career Maintain Perspective Learn the Policies and Procedures Be
Proactive Desig n the Physical Environment Establish Student Routines Develop General Rules of Conduct for Students Prepare for the First Day
of School 2. Teaching  E?ectively Understand and Appreciate Students Attend to the Science of Teaching  Apply the Art of Teaching  Build and
Activate Backg round Knowledg e Enhance Social Relationships and Promote Learning  Include Brain-Based Learning  Principles Increase
Academic Learning  Time Ask Good Questions Integ rate Technolog y Di?erentiate Instruction Employ Graphic Org anizers Use Learning  Centers
Assess and Monitor Students' Prog ress Prepare for Statewide and Districtwide Assessments Teach Study Skills Instruct Students on How to
Pass Tests Value Cultural and Ling uistic Diversity Help Eng lish Lang uag e Learners Succeed Include Adaptations for Students With Special
Needs Use Evidence-Based Practices Incorporate Activities Deal With Paperwork E?iciently Develop a Substitute Folder 3. Collaborating  With
Others Foster Positive Relationships Be a Great Team Player Look for Mentors Partner With Parents and Guardians Facilitate E?ective Student-
Parent-Teacher Conferences Manag e Di?icult Conversations Recruit and Org anize Volunteers 4. Taking  Care of Yourself Balance Your
Professional and Personal Life Make Peace With Your Inner Critic Love Your Personal Life and Your Career Achieve Your Goals Set and Maintain
Boundaries Manag e Yourself and Your Time Be a Lifelong  Learner Resources Web Sites References and Sug g ested Reading  Index.
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