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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided after the
shipment.Pages Number: 338 Publisher: Shanghai Popular Science Pub. Date :2011-08-01 version 1. Pang little editor called the novice learn
Excel to fully grasp Collection from the beginner's point of view. taking into account. the advanced reader. from file creation and management
to the data input and editing. modification of landscaping from the table to create professional charts and so on. step by step. interlocking.
Deep in full swing. systematic introduction to Excel 2010 a variety of operational knowledge and skills to to help readers quickly reach from
entry to master learning objectives. Include: the new face of acquaintance Excel 2010. Excel file creation and management. Excel data input and
editing. formatting and beautifying the worksheet. use the formula. use the function. application graphics. images and WordArt. create and
edit. Excel charts. Excel Data Analysis and Management. PivotTable and PivotChart. Excel spreadsheet data. computing. Excel page setup and
printing. the application of technology macros. Excel collaboration and sharing. data protection and security. Excel. and Word's collaborative
applications such knowledge. Excel novice learn to fully grasp Collection is not only suitable for beginners of Excel 2010. Excel is also suitable
for certain applications in a variety of office-based work of serving officers. but also as an Excel computer training institutions learning
materials. Contents: Chapter 1. the new face of acquaintance Excel 2010 Excel 2010 Chapter 2 Basic Operation Chapter 3 Excel data input and
editing Chapter 4 worksheet formatting and beautifying using the formula in Chapter 5 Chapter 6 Chapter 7 of the design using the function art
worksheet Chapter 8 Creating and Editing Excel charts in Chapter 9 Excel Data Analysis and Management Chapter 10 PivotTables and
PivotCharts Chapter 11...
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