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By Muir, Nancy C.

Visual, 2006. Book Condition: New. Brand New, Unread Copy in Perfect Condition. A+ Customer
Service! Summary: Chapter 1. Excel Basics. An Introduction to Excel. Start and Close Excel.
Navig ate the Excel Prog ram Window. Understanding  the Ribbon, Galleries, and Contextual
Tools. Chang e Views. Customize the Quick Access Toolbar. Display Task Panes. Find Help.
Chapter 2. Workbook Fundamentals. Start a New Workbook File. Save a Workbook. Publish a
Workbook as an Excel Binary Workbook. Open an Existing  Workbook. Close a Workbook. Delete
a Workbook. Arrang e Workbook Windows. Protect a Workbook. Hide or Show a Worksheet.
Chapter 3. Entering  Data. Enter Data. Turn On Text Wrapping . Resize Columns and Rows. Select
Cells. Enter Data with AutoFill. Work with AutoCorrect. Edit Data. Work with Smart Tag s. Check
Spelling  in a Worksheet. Chapter 4. Working  with Worksheets Understanding  Worksheet
Structure. Navig ate Worksheets. Name a Worksheet. Add a Worksheet. Delete a Worksheet. Move
a Worksheet. Copy a Worksheet. Format Worksheet Tab Color. Protect Worksheet Data. Chapter
5. Selecting  Data with Formulas and Functions. Understanding  Formulas. Create Formulas.
Reference Absolute and Relative Cells. Copy Formulas. Name Cells and Rang es. Reference
Rang es in Formulas. Reference Cells from Other Worksheets. Understanding  Functions. Apply a
Function. Total Cells with AutoSum....
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R e vie ws  

The publication is easy in read safer to comprehend. It is actually rally intrig uing  throg h studying  time. I am easily will g et a delig ht of looking  at a
created publication.
-- C la ud  Fe e s t       

This pdf is wonderful. It really is writter in simple terms instead of hard to understand. Its been developed in an exceeding ly simple way and it is just
after i finished reading  this ebook in which in fact modified me, alter the way in my opinion.
-- O llie  P o wlo ws ki       
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