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teaching  methods. combined with the actual use of ODice 2007. step-by-step introduction to Word 2007. Excel 2007 and Power Point 2007 these
three ODice components function. as well as company secretarial. human resources. marketing  and corporate manag ement. the practical
application of the modern oDice. such as the production of recruitment posters. personalized resume. labor and employment contracts. annual
work plans. company org anization chart. company presentations. customer correspondence. tenders. employees file table. wag es tables.
catalog s and price lists. sales statistics table. the company stock table. staD training  handouts. the PPT. Jing pin speech the PPT. the company
propag anda documents the PPT. product promotion planning  PPT. etc. the book is a total of 18 projects. each project homework are arrang ed
a number of operating  questions for readers to practice and consolidate the knowledg e involved in this project. the case of the 2007 ODice
ODice Tutorial. novel structure. clarity. focus. can be used as various types of vocational schools relevant professional materials. but also
available for the majority want to learn self-study use of the Office productivity software.Four Satisfaction g uaranteed,or money back.
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