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*xxx*Become fast and healthy when working on your computer*. Microsoft Publisher is a publication program that is marked out in
productivity, however, the productive level solely depends on the individual involved. You will keep getting the same result if you continue to
do the same thing the same way. You need to know tricks and have skills required for the program you use in order to be efficient. That s why
we are introducing keyboard shortcuts to you as a gateway to being productive in Microsoft Publisher. In this book, we will teach you the
following lessons: Learn the basics of mousing and using keyboard shortcuts. Know more about your keyboard, its parts and benefits.
Become familiar with the 15 special keyboard shortcuts you should know as a computer user. Ribbon Shortcuts. Create, Open, Close, or Save A
Publication using keyboard shortcuts. Use shortcuts to Edit or Format Text or Objects. Work With Pages in Publisher using keyboard shortcuts.
Use keyboard shortcuts to Work With Web Pages and Email. Automate Tasks We don t want you to be among those having Repetitive
Syndrome Injury (RSI) that is why we compiled this. Now, we leave you to make a choice, we are sure the wise choice to make is to click Add
To Cartnow.
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