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open commodity Weight: Editor's Choice Luchuan Ying Fundamentals of Computer Application Practical Guide is divided into three large

module 10 tasks. three modules for the basic computer knowledge module. Office productivity software modules. network application
modules. mainly to make the students understand the basic knowledge of microcomputer hardware and software. to master the basic
operation of the Windows XP operating system. Office productivity software ( Word. Excel. PowerPoint) operating skills. and network
applications to meet the requirements of the basic skills of computer applications students in different occupational positions. Task-driven.
case teaching is the main feature of this compilation of teaching materials. teaching content design depth from shallow people. part of the

Office office software (Word. Excel. PowerPoint) to design a comprehensive application of advanced applications from basic application. Each
chapter are task-driven. the actual application case for the boot proposed task. each task in accordance with the Task Wizard address summed

tasks practical skills training Skills Upgrading to expand. taught in the process of completion of tasks related operational skills. training skills

training to strengthen the operational capability of the students. through skills upgrading training to further improve the leaming ability of
students application. stimulate students' interest in leaming. improve their practical application. 1.2.2 mainframe computers in the course of
development of the computer 1.1.3 1.1.2 1.1.1 first computer appear Summary...
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