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Pearson Education (US), United States, 1994. Hardback. Book Condition: New. 203 x 114 mm.
Lang uag e: Eng lish . Brand New Book. Electronic mail is a primary means of communication
among  computer users. It is text-based but conversational and spontaneous, and it has its own
special rules and restrictions. E-mail has the potential to reach instantaneously one or
thousands of people worldwide, g iving  users incredible power and accessibility. The book
explains in a concise, easy-to-use format essential e-mail g uidelines and rules. It covers style,
tone, typog raphy, formatting , politics, and etiquette and outlines basic rules of composition
within the special context of writing  e-mail. It also includes samples and templates for writing
specific types of e-mail correspondence.
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R e vie ws  

Definitely one of the better ebook I have possibly read throug h. It usually will not charg e excessive. You wont feel monotony at anytime of your own
time (that's what catalog ues are for reg arding  if you check with me).
-- P ro f. Je a n Da re       

This ebook can be worthy of a g o throug h, and a lot better than other. Better then never, thoug h i am quite late in start reading  this one. Its been
printed in an exceeding ly easy way which is just soon after i finished reading  this book where basically modified me, affect the way i really believe.
-- Se th Frits ch   
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