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Th e Pren ti ce Hal l  Of f i ce A dm i n i strator' s             
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By De Vries, Mary A.

Paramus NJ: Prentice Hall, 2000, Paramus NJ, 2000. Hard Cover. Book Condition: New. 6th
Edition. 8vo - over 7¾" - 9¾" tall. Hard Cover. 6th Edition. 8vo - over 7¾" - 9¾" tall. 6th Ed., 1st
Printing , HB/none, new, 606 pp. CD ROM has never been opened, still sealed. You need answers
fast in this fast-paced business environment. 1,200 topics, i.e., business etiquette, time
manag ement, filing  systems, database manag ement, the internet, videoconferencing ,
bookkeeping , budg eting , business credit and financing , collecting  on delinquent accounts,
business law, insurance, purchasing , fund transfers.
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R e vie ws  

Without doubt, this is actually the g reatest work by any writer. It is actually writter in simple terms instead of confusing . I found out this ebook from my
i and dad recommended this pdf to understand.
-- Kris ty Dicki  

A whole new e book with a brand new point of view. I could possibly comprehended every thing  using  this written e book. Its been written in an
extremely simple way which is only soon after i finished reading  throug h this ebook by which actually modified me, chang e the way in my opinion.
-- Ma rcia  McDe rm o tt      
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