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Harvard Business School Publishing, United States, 2014. Paperback Book Condition: New. 172 x
126 mm. Language: English . Brand New Book Overwhelmed by the sheer volume of work you
need to accomplish? Being pulled in different dire ctions by competing priorities? Getting Work Done
runs you through the basics of being more productive at work. You ll learn to: Align your schedule
with your priorities Focus your attention and avoid distractions Create effective daily routines Set
boundaries and learnto say...
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It injust one of the most popularebook. It is wiitter in simple words and not confusing. Iam just happy to tell you that this is actually the finest
ebook i have got read inside my very own existence and may be he greatest ebook forat any time.
-- Vicky Adams

It in just one of the best ebook. I was able to comprehended every thing out of this composed e pdf. It is extremely difficult to leave it before
concluding, once you begin to read the book.
-- Ocie Hintz

Completely one of the best ebook I actually have possibly study. It can be wiitter in simple phrases and not confusing. You can expect to like

the way the author wiite this book.

-- Josefa Ebert
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