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New Book ***** Print on Demand *****.At one point in our life most of us have stopped for a moment or two, opened our eyes widely and just
admired the person standing  in front of us. How do some people do it? Where is the catch? And why is it always you that is strug g ling  to stay
in touch with the fast pace of your everyday routine? It s all about manag ing  your time. Mastering  this skill is essential for maximizing  the
outcome of your daily oblig ations and using  your free time in an eFicient way. Following  the g uidelines oFered in this book will help you
successfully avoid the traps of a busy schedule and enable you to quickly, easily, and eFectively develop your time manag ement skills.
Throug h understanding  the notions of procrastination, multitasking  and stress-free productivity, you will be oFered the opportunity to alter
your perception of time and, most importantly, set yourself free from a chaotic and unproductive schedule. There is no reason to beat yourself
down if you are unsuccessful in manag ing  your time. In today s fast-paced society, most people find themselves caug ht in situations that they
can t control anymore. Stress has become a socially acceptable mental condition and work overload is a prerequisite for it. Therefore,
manag ing  time is not a simple walk in the park. A lot of eFort and commitment is required in order to keep up with your busy schedule. And life
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because it is difficult doesn t mean that it is impossible. You now...
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