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paperback. Condition: New. Ship out in 2 business day, And Fast shipping , Free Tracking  number will be provided aBer the shipment.Pag es
Number: 402 Publisher: Beijing  Publishing  House Kehai electronic Pub. Date :2009-08. novice to learn computer oGice Mastering : Value Media
Edition by senior experts in computer education. according  to the early years of teaching  experience for written in psycholog ical well-scholars.
A total of six 21 book chapters. First a basic knowledg e of articles. based on computer oGice. use the keyboard and mouse; the first two
operating  system entry papers. describes the Windows Vista Starter. personalized setting s. file manag ement tools and accessories; No. 3
OGice OGice articles. Word documents introduced editing  and printing . forms creation and editing . pictures and WordArt operation.
org anization chart creation and editing . cover and header. reviewing  contracts. and basic operation of Excel. charts. analysis. PowerPoint for
simple applications. create a master ; first four tools chapter. describes the use of common tools; first five network application papers to
introduce the formation of local area network. Internet surfing . online chatting ; the first six articles and maintenance of system security.
computer security and data encryption introduced. oGice equipment the use and maintenance. Novice to learn computer oGice Mastering :
Value Media Edition in explaining  the way to increase the content navig ation. learning  points. learn new thing s. consolidation exercises and
other links. allow readers to easily learn the computer business. and the mastery of knowledg e and practical work combined to achieve
learning  process. Book in plain lang uag e. to learn and intuitive g raphical approach. and with larg e-capacity multimedia DVD discs. so that
readers can understand. will learn. Novice to learn computer oGice Mastering : Value Media Edition for company employees. the national public
more Contents: Part 1 Chapter 1 Basics articles off its veil - acquaintance office-based computer office computer 1.1 knowledg e of...
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Square Fish, 2013. Trade Paperback. Book Condition: New. TRADE PAPERBACK Legendary independent bookstore online since
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